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1 The Screening Template rela�ng to the HE Withdrawal or Suspension of Programmes of Study Policy can be found on page 
6 of this document. 
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HE - WITHDRAWAL OR SUSPENSION OF PROGRAMMES OF STUDY PROCEDURE   
  
(to be read in conjunc�on with HE - Refund & Compensa�on Policy)  
  
Date: September 23rd, 2023 Author: Steve Mulligan  
  
1 Introduc�on  
  
 The purpose of this policy is to confirm that the Heart of Yorkshire Educa�on Group (the Group) procedures 

for the withdrawal and suspension of programmes are robust, transparent, and efficient.    
  
2 Suspension of Recruitment  
  

2.1 Suspension of recruitment to a programme for up to a maximum of two consecu�ve academic years 
is permited. Where it is proposed to suspend recruitment to an exis�ng programme of study, 
applica�on for suspension must be made to the HE Quality & Standards Commitee.  Recruitment 
onto a programme cannot be suspended for more than two years; during the first year of 
suspension, arrangements must be made to either re-commence recruitment or withdraw the 
programme.  Applica�ons must be supported by a Programme Management Plan, which includes 
details of the following:   

  
• a communica�on strategy;  
• clarifica�on of precisely when it is intended the suspension will take effect;  
• arrangements to resume delivery of the programme;  
• evidence that the external examiner has been no�fied.  

  
2.2 Current students must be informed of the reasons that recruitment to the programme on which 

they are studying is being suspended, for example through the staff/student commitee.  
  

2.3 The external examiner must be informed of the decision.  
  

Explanatory note:  
Decisions about suspending or withdrawing programmes should generally be the result of 
considera�on by the Higher Educa�on department.  Where a programme is no longer being delivered 
to students due to withdrawal it will not be live on the Student Informa�on System.  

  
   Suspension of study (suspending) previously ‘intercala�on’  
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3 Resump�on of Recruitment  
  
 Where suspension has been granted in accordance with the above paragraphs, an applica�on to resume 

recruitment must be made to the HE Quality and Standards Commitee and supported by evidence 
that:  

  
• the quality of the learning opportuni�es and academic standards of the programme remain 

appropriate, taking into account changes (e.g. to learning resources, currency of the curricula) 
since recruitment was suspended  

  
• the former external examiner remains willing to act for the programme, or that another external 

examiner is willing to undertake the role.  
  

   Explanatory note:  
• Ensuring that the programme remains current is the main issue which must be addressed; it may 

be necessary to revise the programme and submit an applica�on for major or minor 
modifica�ons to the appropriate awarding body.  

• External examiner: account must be taken of the term of office of the examiner, which might 
have expired if the examiner is also responsible for other programmes.  

  
4 Repor�ng Decisions  
  

   A copy of the Group’s decision to suspend and/or resume recruitment must be provided to:  
  

• the Head of Curriculum for that par�cular area  
• the Group Execu�ve Director – Curriculum and Quality  
• the partner ins�tu�on appropriate contact   
• Group Execu�ve Director - External Partnerships, Skills, and Appren�ceships  
• the relevant Professional Statutory and Regulatory Bodies (PSRB)(s) (where applicable)  

  
5 Withdrawal of a Programme  
  

 5.1  The withdrawal of a programme requires the approval of the HE Quality & Standards Commitee.  
  

5.2 Requests to withdraw a programme being delivered to students currently registered or having 
accepted an offer of a place on the programme must be made to the Head of Higher Educa�on.    

  
5.3 Where the programme is �ed to another programme (for example by providing the ar�cula�on 

route for a Founda�on Degree) evidence of the impact on the other programme, and 
consulta�on with the programme provider, must be provided.   

  
5.4  Requests must be supported by a Programme Management Plan, which includes details of the 

following:   
  

• a copy of the Exit Strategy, as defined below  
• a communica�on strategy  
• clarifica�on of precisely when it is intended the withdrawal will take effect.  
• Any other risks of which the Group should be aware  
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6 Exit strategy  
  

 6.1  The Exit Strategy referred to in para. 5.3 above must include the following informa�on:  
  

• details of the number of students currently registered by stage/year of study and mode  
• details of students currently suspending their studies  
• details of offers accepted   
• an explana�on of how the students will be affected, including how they will be supported 

to complete the programme (in rela�on to teaching, resources, academic and pastoral 
supervision) indica�ng whether there are any differences in impact for students on 
different stages of the programme  

• evidence of consulta�on with current students and applicants holding offers (if applicable)  

• evidence of consulta�on with the external examiner(s).  
  
6.2 Where the programme is accredited by a professional/statutory body, evidence of consulta�on 

with the relevant body must be provided.  
  
6.3 In considering the Exit Strategy the Higher Educa�on Quality & Standards Commitee must 

determine whether any further evidence is required a�er a specified period of �me, for example 
evidence of how the Exit Strategy has been implemented one or more years a�er gran�ng 
approval.  

  
   Explanatory note:  

• The importance of the decision to withdraw a programme with current students on it must 
not be underes�mated. The Group owes a clear legally enforceable obliga�on to such 
students; therefore, the exit strategy is central to ensure that the obliga�on is addressed. 
The external examiner will provide a valuable independent view of whether the proposed 
exit strategy is appropriate.  

• Para. 5.4 Suspension of study (suspending) previously ‘intercala�on’  
  
7 Resump�on of delivery  
  
 The withdrawal of a programme in accordance with the above paragraphs is deemed to be a permanent 

withdrawal.  Any proposal to resurrect such a programme must be addressed as a new programme in 
accordance with Chapter I of this code of prac�ce  

  
8 Ac�on following Approval  
  

 8.1  Informing students  
  

 Where a request to withdraw a programme is approved, the students affected (as iden�fied in the Exit 
Strategy) must be informed in wri�ng of the decision by the Head of Higher Educa�on,), with 
confirma�on of the way in which they will be supported to complete the programme.  

  
 8.2  Internal Communica�ons  

  
 If approval to withdraw a programme is given by Higher Educa�on Quality & Standards Commitee, the 

HE Administrator must ensure all appropriate stakeholders are informed:  
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• the Head of Curriculum for that par�cular area  
• the Group Execu�ve Director – Curriculum and Quality  
• the partner ins�tu�on appropriate contact   
• Group Execu�ve Director - External Partnerships, Skills, and Appren�ceships  
• the relevant Professional Statutory and Regulatory Bodies (PSRB)(s) (where applicable)  

8.3 The HE Administrator must ensure that relevant internal and external bodies (other than any 
professional accredi�ng body) are informed of the decision, including UCAS (if applicable), 
applicants (in consulta�on with the Group).  

  
8.4 The HE Administrator, must ensure that relevant websites and other publicity informa�on are 

updated.  
  
9 Legal Agreement and Collabora�ve Provision Register  
  
 Following the withdrawal of a programme by Higher Educa�on Quality & Standards, the Head of Higher 

Educa�on is responsible for ensuring that the relevant legal agreement between the Group and partner 
ins�tu�on is updated as required, and that the any Collabora�ve Provision agreements are revised.  
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Appendix One: Screening Tool  
  
Public sector equality duty  
  
Name of the policy HE - WITHDRAWAL OR SUSPENSION OF PROGRAMMES OF STUDY 
PROCEDURE   

  
Author(s): Steve Mulligan  

  

  
Author(s) of Equality Analysis:  
Name: Steve Mulligan  
Job �tle: Head of Higher Educa�on  
Date: 22nd September  

Signature:    
  
1. What are the main aims, purpose, and outcomes of the policy?  

  
The purpose of this HN Assessment Policy is to ensure that staff and learners on Higher Na�onal programmes 
are fully aware of the criteria and standards against which learner progress and success will be judged.   

  
  

2. Will these aims affect our duty to:  
  Yes / No  How?  
Advance equality of 
opportunity?  

No    

Eliminate discrimina�on?  No    

Eliminate harassment?  No    

Foster good rela�ons between 
people from different groups?  

No    

Tackle prejudice and promote 
understanding between 
people from different groups?  

No    

  
  
  

  
3. What aspects of the policy, including how it is delivered, or accessed, could contribute to 

inequality?   
None  
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4. Will the policy have an impact (posi�ve or nega�ve) upon the experience of people, including 
those who share a protected characteris�c?  

  
4.1 Please complete the following table:  

Protected 
characteris�c  

Meet needs of 
people with this 
characteris�c  

Encourage  
par�cipa�on (if 
underrepresented)  

Remove or 
minimise 
disadvantages  

Possible 
nega�ve  
impact  

Race  �  �  �  No  

Gender  �  �  �  No  

Disability  �  �  �  No  

Religion / belief  �  �  �  No  

Sexual orienta�on  �  �  �  No  

Gender 
reassignment  

�  �  �  No  

Pregnancy 
/maternity  

�  �  �  No  

Age  �  �  �  No  

Marriage / civil 
partnership*  

�  �  �  No  

Evidence:  
  
4.2 In addi�on, please consider whether this policy may indirectly discriminate against young 

adult carers (16-24).  Although not a legally protected group, this group o�en suffers 
disadvantage due to their caring responsibili�es and we have a moral duty to protect them. 
Evidence: N/A  

  
4.3 What different needs, experiences or a�tudes are par�cular communi�es or groups likely to 

have in rela�on to this policy?   
None  
  
  
  

Declara�on  
The policy does not have a significant impact upon equality issues and therefore does not require any 
further ac�on.  

Author(s) of Equality Analysis:  
Name: Steve Mulligan  
Job �tle: Head of Higher Educa�on  
Date: 22nd September  

Signature:    
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